
PERSONNEL RECORD SHEET 

  

 

Employee # _______________  Account # _______________ Pay per Hour $_______________ 

Employee # _______________  Account # _______________ Pay per Hour $_______________ 

Employee # _______________  Account # _______________ Pay per Hour $_______________ 

Employee # _______________  Account # _______________ Pay per Hour $_______________ 

Signature ________________________________________  Date _____________________ 

*Account # _________________ 

Addi onal Departments 

       NEW EMPLOYEE            CURRENT EMPLOYEE 

* For current employees fill in asterisk fields and new/changed informa on. 

  

*Loca on # _____________    * Employee # ________________   

Hire Date _______________  Effec ve Date _______________  Termina on Date _______________ 

*Last Name __________________________*First Name ____________________________          Male 

Date of Birth _________________  *Social Security Number_________________________            Female 

Street Address___________________________________________  Phone__________________________ 

City _______________________ State________ Zip Code _____________Email ______________________ 

Job Title____________________________________________________          Full Time          Part‐Time 

        Hourly        Hourly Pay $_____________                Salary      Salary per Pay $ _______________ 
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